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PREAMBLE
This Agreem ent is entered into as o f  the 1 day o f  July, 2013, by and between the Board o f  
Education o f  the N yack Union Free School District, hereinafter called the “ Board” and Nyack 
Teachers A ssociation - School Related Professionals, hereinafter called the “N TA -SRP” or 
“A ssociation.”
ARTICLE I - RECOGNITQN
The Board hereby recognizes the N T A -SR P as the exclusive bargaining agent representing the 
unit o f  “ teaching assistants”, “health aides” and “m onitors” em ployed by the Board for the 
purpose o f  negotiating collectively and entering into a written agreem ent concerning terms and 
conditions o f  em ploym ent and for the adm inistration o f  grievances.
ARTICLE II - NO-STRIKE
The N T A -SR P affirm s that it does not and will not assert the right to strike against the Board and 
that it does not and will not assist or participate in or impose any obligation to conduct any strike 
or strike activity.
ARTICLE III - BOARD RIGHTS
Except as specifically and expressly m odified by the term s o f  this Agreem ent, the Board retains 
the sole and exclusive right to control, m anage, direct and supervise the affairs o f  the District and 
the exercise o f  such right shall not be subject to the grievance procedure set forth in this 
Agreem ent.
ARTICLE IV - COMPENSATION
1. Unit m em bers who are Teaching A ssistants and Health Aides will be compensated in 
accordance with the Teaching A ssistant Salary Schedule attached as Appendix A.
2. U nit m em bers who are M onitors w ill be com pensated in accordance with the M onitors 
Salary Schedule attached as Appendix B.
3. Unit m em bers will receive longevity increm ents in accordance with the schedule attached 
as Appendix B.
4. I f  a unit m em ber works on Saturdays, during recess periods, during the sum m er, before 
or after school and at any other times beyond the regular school year and school day with the 
approval o f  his/her supervisor, the unit m em ber will be compensated at his/her regular hourly 
wage.
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5. C o-curricular Instructional Program  Stipend — Effective July 1, 2008, Teaching 
Assistants w ho are assigned instructional duties shall receive a stipend o f  $2.20 per hour in 
addition to their regular hourly wage for perform ing said instructional duties in the following 
program s:
• MS ESL H om ew ork Club
• STARS
• ES ESL H om ew ork Club
• Sum m er STA RS, or
• Other com parable instructional program s
6. Payroll Deductions - The District will provide payroll deduction for bargaining unit 
m em bers for N Y SU T m em ber benefits and N Y SU T  V O TE/CO PE. N TA /SRP will provide the 
appropriate form (s) for the deduction.
7. Paym ent Schedule - For the duration o f  this contract only, the salary paym ent schedule 
will be adjusted so that unit m em bers receive a paycheck on the 15lh and 30 th o f  every m onth (for 
February it w ill be the 28,h or 2 9 th, w hichever is the last day o f  the month). On July 1, 2016, the 
salary paym ent schedule will revert back to the schedule that was in place prior to this 
agreement. I f  a pay day falls on a Saturday, Sunday or a holiday, paym ent will be m ade on the 
work day before such day.
8. Paym ent Options -  There shall be two (2) salary payment options: 1) a ten (10) m onth 
plan; or 2) a tw elve (12) m onth plan with a final lump sum payment m ade on the last payroll o f  
the school year.
A R T IC L E  V - W O R K  D A Y /W O K K  Y E A R
1. W ork D ay/W ork Year - The workday will consist o f  a minimum o f  six to a m axim um  o f 
seven hours per day for full tim e em ployees w ith the work year being the same as teachers. Each 
em ployee w ho works four (4) hours or m ore per day shall be entitled to an unpaid lunch period 
free o f  all duties equal to 30 continuous m inutes at the elem entary schools and the length o f  a 
regular class period at the m iddle school and high school.
On regular school days, each em ployee shall be entitled to one paid break, free o f duties, equal to 
15 minutes after three (3) consecutive hours at elem entary school or (3) consecutive periods o f  
work at the m iddle school and high school; not to exceed one break per day. On days o f  school 
wide testing, teaching assistants who arc doing test m odifications shall be entitled to a second 
duty-free break after a second continuous three (3) hours o f  work at the elem entary school or a 
second three (3) consecutive periods o f  work at the m iddle school and high school. The 
scheduling o f  said duty-free breaks may vary on these days.
The D istrict reserves the right to schedule the w ork day/w ork week and the location and 
em ploym ent o f  each leaching assistant as it, in its sole discretion, deem s necessary.
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2. Basis o f  Em ploym ent - The basis for em ploym ent will be on a ten-m onth basis, which 
includes Septem ber 1 o f  each year to June 30 o f  each year.
3. Substitute Pay - The practice o f  using teaching assistants as substitute teachers will be 
discouraged by the Board o f  Education. In the elem entary schools, if a teaching assistant is used 
to cover a class o r classes for a teacher or teachers for a com bined total o f  m ore than one hour, 
that teaching assistant w ill be paid his/her salary plus one-half (1/2) the daily substitute rate. In 
the middle and high schools, if a teaching assistant is used to cover a class or classes for a 
teacher o r teachers for the combined length o f  a teaching period that teaching assistant shall be 
paid 1.5 times his/her regular salary for the first period o f  coverage. If  the coverage is for a 
combined period o f  tim e greater than one period, the teaching assistant shall be paid a maximum 
o f  his/her regular salary plus one-half (1/2) the daily substitute rate for that day.
ARTICLE VI- FRINGE BENEFITS
1. Leave D ays - Effective July 1 ,2008, each m em ber will receive sixteen (16) leave days 
per year o f  which 12 are sick days and four (4) are personal days. Unused personal days shall be 
converted into sick days for the following year and be subject to accum ulation o f  leave days, if  
not used. The m axim um  accum ulation o f  leave days is 175 days. The Board and the Association 
agree to im plem ent a  sick leave bank as attached as A ppendix C.
a. For first year em ployees, sick leave will accrue at the rate o f  1.5 days per m onth for the 
eight (8) m onth period from October through May. Personal days will accrue at the rate o f  .5 
days per m onth for the period O ctober through May. I f  at any time during the first year the 
em ployee is absent in excess o f accrued leave, unearned leave available for that given year may 
be borrowed, i f  a physician’s note is subm itted to the Personnel Office. I f  not produced, the 
em ployee will be docked accordingly.
*Any day requested which falls im m ediately before or after a vacation m ay only be approved by 
the Superintendent o f  Schools
2. Retirem ent Incentive - Any SRP hired prior to July 1, 2013 who retires with fifteen (15) 
years o f service w ithin the District is entitled to a reduction in benefit contributions in an am ount 
equal to the equivalent o f  the SR P’s accum ulated sick leave at the SR P’s per diem  rate to a 
m axim um  o f  seventy-five (75) days. If  the qualified SRP gives written notice o f  resignation to 
the Superintendent o f  Schools by June 30th o f  the year before his/her last year, the qualified SRP 
will be credited w ith the equivalent o f  the SR P’s accum ulated sick leave at the SR P’s per diem 
rate to a m axim um  o f  one hundred (100) d a y s .. This am ount may be used to reduce the retiree’s 
benefit contributions for health and dental coverage or be taken in paym ents over a five (5) year 
period.
3. Health Insurance - Em ployees working over twenty (20) hours and less than thirty (30) 
hours per w eek will contribute 50% toward health and dental premiums and em ployees working
3
thirty hours or m ore per week will contribute 20%  toward health and dental premiums. 
Employees w ill be provided with full health insurance coverage to include excess m ajor medical 
and optical at the current cost sharing rate.
Unit m em bers hired after July 1, 2013 m ust have ten (10) years o f  service in their 
position in the school district to vest for health insurance into retirement.
The Board reserves the sole right to change the insurance carrier or become se lf funded 
provided the benefits to the unit m em bers remain the same.
4. Life Insurance - Each unit m em ber will receive a $14,000 life insurance policy to be paid 
for in total by the District.
5. Childcare Leave - The Board, at its discretion, may grant an unpaid leave o f  absence for 
childcare. Such leave will be in addition to any leave for personal illness to which the full time 
member has a right under other term s o f this A greem ent.
6. Bereavem ent Days - Each unit m em ber will be granted annual bereavem ent leave as 
follows:
Five (5) days for each death o f  parent, m olher/father in law, spouse, child, sibling, grandparent, 
grandchild or significant other perm anently residing in the unit m em ber’s household as defined 
in NYSHIP regulations.
These days are not cum ulative.
7. Flexible Spending Plan - Flexible Spending Plan for benefits —  The District did establish 
a Flexible B enefit Plan per Internal Revenue Code Section 125 in order to allow em ployees to 
participate in the benefits offered on a “pre-tax” basis. The following benefits in plan are:
Premium Redirection Plan 
Health Care Reim bursem ent A ccount 
Dependent Care Reim bursem ent
Other benefits may be added upon mutual agreem ent by Board o f  Education and 
SRP/NTA.
8. Each U nit M em ber will receive a written account o f  accum ulated sick leave, step 
placement, wage rate, longevity, annualized salary and annualized paycheck am ount as early in 
the school year as possible, but no later than O ctober 15.
9. Itinerant Teaching A ssistants - shall receive travel pay at the current IRS rate.
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10. Effective February 1 ,2009 , the District shall utilize a mandatory direct deposit payroll 
for all unit m em bers.
ARTICLE VII- DUES DEDUCTION/AGENCY FEE
1. Pursuant to section 208.1(a) o f  Article 14 o f  the Civil Service Laws, as amended the 
District shall deduct the total dues, levied by the N yack Teachers Association - SRP Unit, from 
the salaries o f  bargaining unit m em bers who have so authorized this D istrict, in writing, by 
Septem ber 15th. The District w ill transm it the dues to the NTA-SRP Unit no later than five (5) 
working days after each pay period in which dues are defined.
2. The D istrict will deduct a fee from bargaining unit m em bers who arc not m em bers o f  the 
NTA-SRP Unit. The District will deduct an am ount equivalent to the dues levied by the NTA- 
SRP Unit pursuant to section 208.3 (b) o f  A rticle 14 o f  the Civil Service Law as amended. The 
N TA-SRP U nit affirm s that it has adopted and will m aintain such procedure for refund o f  agency 
fee deduction as required in section 208.3 (b) o f  Article 14 o f  the Civil Service Law, as amended.
3. D ues D eduction/Agencv Fee - The Board o f  Education will provide unit m em bers with 
payroll deductions for dues and agency fee.
ARTICLE VIII- MISCELLANEOUS
1. Evaluation Procedure - A m utually agreed upon evaluation form for teaching assistants, 
school health aides, and m onitors as amiexcd hereto as Appendix D & E will be utilized to 
evaluate each m em ber o f the unit. The adm inistrator responsible for the evaluation shall be 
perm itted to discuss the evaluation with w hom ever he or she believes would be appropriate.
2. T eacher M eeting - Teaching A ssistants will attend all faculty m eetings and all scheduled 
afternoon m eetings for which the teachers are contractually responsible without additional pay. If  
a specific agenda item is not planned for Teaching A ssistants for any given Curriculum  M onday 
meeting, they will not be required to attend.
3. D iscipline -  All Full-tim e Teaching A ssistants (m inim um  six (6) hours per day) will be 
afforded the protection provided by applicable laws that govern protection and tenure for all 
teaching assistants. The District will give the A ssociation notice o f  any disciplinary action taken 
against a  full-tim e teaching assistant within forty-eight (48) hours o f its action.
M onitors and Health A ides - Will be given a m inim um  o f 8 to a m axim um  o f  26 weeks 
probation as per Civil Service Law. The provisions o f  Section 75 o f  the Civil service Law will be 
applicable upon the conclusion o f  three years o f  continuous em ploym ent in the District by the 
M onitor.
4. Re-em ploym ent - Re-assignm ent - Each full-tim e (six hours or m ore) unit member, will 
be advised in writing o f  re-em ploym ent and re-assignm ent, as well as the starting and ending
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times o f his/her w orkday for the next school year as early as possible, but no later than the close 
o f  the last w orkday o f  the school year.
5. V acancies - W henever any vacancy in any position in any building shall occur, the 
em ployer shall send written notice o f  such vacancy by e-m ail to the President o f the NTA-SRP. 
N o vacancy shall be perm anently filled until ten calendar days after such notification.
Every em ployee who desires to fill any such vacancy shall Tile an application, in writing, 
with the Personnel O ffice w ithin (10) calendar days follow ing the posting o f  such notice o f  said 
vacancy.
6. Personnel Files - Upon written request each em ployee shall have the right to review  at 
any tim e m utually convenient, the contents o f  the em ployee’s personal file; excepting however 
any confidential references given at the time o f  em ploym ent.
7. Seniority List - Seniority rights for full-tim e Teaching Assistants shall be governed by 
applicable law. The parties recognize that those full-tim e Teaching Assistants that received a 
probationary appointm ent prior to the execution o f  this agreem ent shall have greater seniority 
rights than those full-tim e Teaching Assistants that received a probationary appointm ent as the 
result o f  a M em orandum  o f  Agreem ent dated D ecem ber 9, 2008. The seniority tie breaker for 
those full-tim e Teaching A ssistants that received a probationary appointm ent as a result o f  said 
M em orandum  o f  A greem ent shall be determ ined by the existing seniority list for these Teaching 
Assistants. The seniority list for full-time Teaching A ssistants shall be the sole criteria for 
determ ining layoffs, transfers and prom otions for the incum bents in these positions.
8. S ta ff Developm ent - The District shall establish a com m ittee com posed o f  the 
Superintendent o f  Schools and/or his/her designee and the SRP Chapter President and/or his/her 
designee to plan staff developm ent for m em bers o f  the bargaining unit and for productive use o f 
time on Teacher Conference days.
9. O rientation - Should the District require unit m em bers to attend orientation on the day 
before the first regular w orkday each school year, unit m em bers will be paid straight time for 
such attendance. The SRP Chapter President or his/her designee shall participate in the 
developm ent o f  the orientation program  and shall be given time during the orientation. The 
parties shall form a com m ittee to develop an em ployee handbook, the cost o f  which shall be 
borne by the District.
10. Job D escription - Job descriptions for all positions in the bargaining unit shall be attached 
to the contract as part o f  the appendix.
11. Release Tim e - The District shall provide one day per school year at full pay to the SRP 
Chapter President or his/her designee to tend to union business or to attend union conferences.
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12. Subcontracting Prohibition - The District shall be prohibited from sub-contracting any 
work norm ally perform ed by this bargaining unit. V olunteer work is to be done before school, 
after school, o r during lunch providing that the work is not part o f the regular school curriculum , 
norm ally staffed by a Teaching Assistant. V olunteer w ork shall not result in the elim ination o f  
any bargaining unit position nor shall it deny any bargaining unit m em ber the opportunity to earn 
regular or additional com pensation.
13. F ingerprinting R eim bursem ent - The District will reim burse new  em ployees the full cost 
o f  fingerprinting, required by the State o f  NY for em ploym ent in the public schools, after one 
year o f  continuous service.
14. C ertification -  The parties shall form  a com m ittee by D ecem ber 1, 2013 to review  the 
process and requirem ents for obtaining and m aintaining teaching assistant certification.
ARTICLE IX - GRIEVANCE PROCEDURE
In order to establish a more harm onious and cooperative relationship between the District and its 
em ployees, the policy and purpose o f  th is procedure is to provide for the settlem ent o f 
differences through an orderly grievance procedure. Em ployees shall have the right to designate 
representatives o f  their own choosing for the purpose o f  adjustm ent o f  their grievances, free from 
interference, restraint, coercion or reprisal. The provisions o f  this procedure shall apply to all 
em ployees contained in the bargaining unit, and which involve alleged safety or health hazards, 
unsatisfactory physical facilities, surroundings, m aterials or equipm ent, unfair or discrim inatory 
supervisory and disciplinary practice, unjust treatm ent by fellow  workers, unfair or unreasonable 
work quotas.
Any dispute arising concerning the interpretation or application o f the term s o f  this Agreem ent 
(or the rights claim ed to exist thereunder) shall be processed in accordance with the following 
procedure, except those term s set forth in the last sentence o f  the preceding paragraph shall not 
be subject to arbitration:
Section 1:
The em ployee orally and inform ally shall confer with his/her im m ediate supervisor. 
Section 2:
If  the grievance is not resolved to the satisfaction o f  the em ployee at the first step, the employee 
shall request a  m eeting with the supervisor o f  this departm ent, and/or principal, provided that this 
has not been accom plished in the first step. Failure to bring grievance to this section within 
twenty (20) working days o f  the occurrence or act form ing the basis for the grievance will result 
in the grievance being waived.
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Section 3:
I f  the grievance is not resolved at the second step, the em ployee shall submit his grievance, in 
writing, to the Unit Representative. If, in the opinion o f  the unit representative, the grievance is 
valid, a request in writing shall be made to the A ssistant Superintendent or his/her designee for a 
review o f  the grievance. If his/her decision fails to resolve the grievance, or if  no decision is 
rendered w ithin ten (10) working days, a sim ilar request for review shall be made to the 
Superintendent o f  Schools or his/her designee,
Section 4:
If  the decision o f  the Superintendent o f  Schools or his/her designee fails to resolve the grievance, 
or if no decision is rendered within ten (10) working days, petition shall be m ade to the Board o f 
Education for a review  and detem iination.
Section 5:
In the event that such dispute is not then disposed of, it shall be referred by either party to 
arbitration before an im partial arbitrator, to be m utually agreed upon by the parties. In the event 
the parties arc unable to agree upon an im partial arbitrator within ten (10) days after the referral 
o f  such a m atter to arbitration, then an appointm ent shall be made through the Am erican 
Arbitration Association.
The arbitrator’s decision shall be in writing and shall set forth the arbitrator’s opinion and 
conclusions on the issues subm itted, and the rem edy aw arded where the arbitrator finds a 
violation o f the collective bargaining agreem ent. The arbitrator shall lim it his decision strictly to 
the dispute as to the interpretation and or construction o f  the provisions o f  the A greem ent and he 
shall be w ithout pow er or authority to m ake any decision that is contrary to, inconsistent with, 
m odifying or varying any way, the terms o f  the Agreem ent or o f  applicable law or rules or 
regulations having the force and effect o f  law.
The decision o f  the arbitrator will be accepted as final and binding by the parties to the dispute 
and both will abide by it.
It is understood that the cost o f  arbitration and the paym ent o f  the arbitrators shall be borne 
equally by the parties; the N yack U nion Free School District will not be responsible for salary 
payments to em ployees and/or w itnesses in attendance at arbitration hearings.
ARTICLE X - DURATION OF AGREEMENT
This agreem ent shall be effective as o f July 1 ,2013 through June 30, 2016. This agreem ent is 
the com plete A greem ent and supersedes all prior agreem ents and m em oranda o f  agreement. 
This agreem ent shall not be extended orally and it is expressly understood that it shall expire on 
the date indicated.
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IN W ITNESS W HEREOF, the parties hereto have caused their nam es to be signed by their 
respective and duly authorized officers on this I day o f  M a y  2014.
BOARD OF ED U CA TIO N  
N Y ACK U N IO N  FREE 
SCHOO L D ISTR IC T
’resident
— •
Superinles idei it o f  Schools
N Y A C K  TEACHERS ASSOCIATION - 
SC H O O L RELATED PROFESSIONALS
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APPENDIX A
TEACHING ASSISTANT / HEALTH AIDE 
SALARY SCHEDULE
STEP 2013-2014 2014-2015 2015-2016
1 14.60 14.00 14.60
2 15.11 15.11 15.11
3 15.62 15.02 15.02
4 10.11 16.11 16.11
5 16.52 10.52 16.52
6 16.91 10.91 16.01
7 17.28 17.28 17.28
6 17.05 17.65 17.05
8 18.09 18.09 18.09
10 18.61 18.61 18.61
11 19.17 10.17 19.17
12 19.74 19.74 19.74
13 20.33 20.33 20.33
14 20.04 20.94 20.94
15 21.55 21.55 21.55
16 22.10 22.16 22.10
17 22.77 22.77 22.77
*17 0.20 0.20 0.20
**17 $200.00 $250.00 $300.00
'Step 17 receives an additional 20 cents per hour until the expiration of this contract. 
This provision sunsets with the expiration o f this contract
«Individuals on Step 17 for more than one year receive a one-time off-schedule payment. 
This provision sunsets with the expiration of this contract
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APPENDIX B 
MONITORS 
SALARY SCHEDULE
2013- 2014 18.28
2014- 2015 18.48
2015- 2016 18.68
Longevity Schedule SRP's 
YEAR
11 1.00
13 1.20
16 1.65
19 1.90
20 2.85
23 4.50
26 5.25
28 6.25
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APPENDIX C
NYACK SRP SICK LEAVE BANK
1. Bank to be adm inistered by two trustees, SRI5 President or designee and the 
Superintendent or designee.
2. Both trustees m ust be in agreem ent for a determ ination to be final. In the event that an 
agreem ent cannot be met, a  Nyack physician m utually selected shall have the final 
decision. Trustee decision or that o f  the physician is binding and non-grievable.
3. Sick leave bank is to be used for long-term  catastrophic illness or accidents as determined 
by the trustees.
4. Sick leave bank will be used after the exhaustion o f  all accrued sick leave, but no earlier 
than 20 continuous work days after onset o f  illness or o f  accident.
5. The option o f jo in ing  the sick leave bank is available to all unit m em bers. M em bers can 
jo in  in the beginning o f their third year o f  em ploym ent. If  the m em ber initially chooses 
not to jo in  the bank, and later requests to jo in , he/she must contribute all days from the 
dale o f  his/her original eligibility.
6. The sick leave bank will be a voluntary bank contributed to by the m em bers o f  the unit. 
Initially, each contribution will be 2 non-re fundable days per m em ber.
7. The sick leave bank will have a usage cap o f  60 work days per m em ber per year and have 
a career usage cap o f  180 work days per m em ber.
8. W hen the balance o f  days in the bank fall to 60 days, contributing m em bers will be asked 
to contribute 2 m ore days to the bank.
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APPENDIX D
NYACK PUBLIC SCHOOLS 
Nynck, New York
M O N ITO R  AND H EALT II A ID E EV A LU A TIO N
Attendance Record:
Days Absent:
NAME SCHOOL
ASSIGNMENT PERIOD OP EVALUATION (FROM ■ TO)
NEEDS
SAT IMPROV. UNSAT. N/A
Promptness __  _______  ______  ___
Dependability __  _______  ______  ___
Positive Relationships:
Adults __  _______  ______  ___
Children __  _______  ______  ___
Control:
Large Groups __  _ _ _ _ ______ ____________
Small Groups __  _______  ______  ___
Effective Oral Communication __  _______  ______
Behavior Appropriate To Duties __  _______  ______  ___
Any check o ff  in second or third colum ns requires suggestion for im provem ent. 
COMMENTS:
DATE ADMINISTRATORS
EMPLOYEE SIGNATURE
Copy to: Employee Personnel File, and Evuhiator
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A ppendix E
NY ACK PUBLIC SCH OOLS 
Nyack, New York
EV ALU ATION R E PO R T - TEA CH IN G  ASSISTAN T
First Report _  
Second Report
______________________  ________________  Tenure
Last Name First Name
_____________________________  ______________________  Attendance Record for School Year:
School Dept. Days Absent:
NEED
SAT 1MPROV. UNSAT. N/A
PERFORMAND APPRAISAL
1. Instructional Techniques & Methods 
Teaching Techniques in instructing small
groups and individuals ___ ________  _______  ____
Preparing and displaying instructional materials ___ __  ________
Checking and recording students progress __ _____________ ______________
2. Non-Instructional
Inventorying and storing supplies & materials ____ ____________ ____________
Performing clerical tasks _________________  _________ _____
3. Interpersonal
Relationship with teachers ___ _____________ _____________  _____
Relationship with school staff ______________ _ _  _________  _____
Relationship with the parents _________________ _____________  _____
4. Relationship with Students
Understanding of children ____ __________  ________ _ _____
Discipline and control _________________ _____________  ___ _
Altitude toward students ____ __________  _________  _____
5. _____ Appearance
6. _____ Professional Growth
Overall Evaluation ____Satisfactory _Needs Improvement Unsatisfactory
Principal’s Recommendation: (for continued employment)
I recommend that this teaching assistant b e _____________________________
Principal or other Evaluator’s Signature Date
Suggestions for improvement should be specified for any area not rated satisfactory:
Teaching Assistant’s Signature Date
Teaching Assistant’s C o m m e n t s : ________________
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APPENDIX F
From Regulations of the Commissioner of Education, Section 80.33(b):
Teaching Assistant
Description: A  teaching assistant is appointed by a board of education to provide, under 
the general supervision of a licensed or certified teacher, direct Instructional 
service to students.
Duties: Teaching assistants assist teachers by performing duties such as:
1. Working with individual pupils or groups of pupils on special 
Instructional projects;
2. Providing the teacher with Information about pupils which will assist 
the teacher In the development of appropriate learning experiences;
3. Assisting pupils In the use of available instructional resources, and 
assisting in the development of instructional materials;
4. Utilizing their own special skills and abilities by assisting in 
instructional programs in such areas as : foreign languages, arts, 
crafts, music and similar subjects; and
5. Assisting In related Instructional work as required.
From Education Law Section 3009.2(b):
Notwithstanding any other provision of lav/ to the contrary, the school 
authorities of any school district shall have the power, in their discretion, to 
employ persons a9 teaching assistants. Such persons, if so employed, shall 
be authorized to act only under the general supervision of a licensed or 
certified teacher.
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SCHOOL HEALTH AIDE
DISTINGUISHING FEATURES OF THE CLASS: This is non-profcsslonal work assisting nurses in 
providing health services to school students. Incumbents assist and monitor students .seeking health 
service, assist physicians and nursos in routine health related screenings and maintains records of pupil 
health services. The position differs from that of a Registered Professional Nurse (School) or School 
Nurse-Teacher since there is no responsibility for classroom instruction, application of professional 
nursing skills, or guidance of students or parents. The position is closely related to a School Health 
Clerk but is not significantly involved with clerical processes. Incumbents may also assist in the 
administration of the compulsory education and related laws pertaining to things such as issuance of 
working papers, athletic physioal examinations and insurance records. Does related work as required. 
The duties are carried out under the direct supervision o f School Nurse-Teachers or Registered 
Professional Nurses (School). Supervision of others is not a function of the position.
TYPICAL WORK ACTIVITIES:
Assists school physician and/or nurse In physical, visual and auditory screening examinations by 
setting up facilities, monitoring students and recording of examination observations;
Administers emergency first aid within school guidelines;
Oversees the use o f prescript*! on drugs by students;
Follows established school procedures for care and reporting of injuries and illnesses;
Files and/or records information in cumulative health files of students;
Fills out hearing, eyesight and medical report forms from screening records for transmission to parents; 
Maintains and inventories health office equipment and supplies;
Telephones parents regarding health problems, absenteeism, accidents or related problems;
Aids with immunization clinics by recording inoculations, preparing students and keeping order; 
Consults with School Nurse-Teacher and/or Registered Professional Nurse (School) regarding unusual 
or difficult problems;
May, upon occasion, transport sick children home;
May discuss health records with guidance counselors, physicians, insurance carriers, etc.;
May provide file information for accident reports and insurance claims.
FULL PERFORMANCE KNOWLEDGE. SKILLS, ABILITIES & PERSONAL CHARACTERISTICS;
Working knowledge of routine health care techniques and their application in a school setting; 
working knowledge of office clerical procedures; working knowledge of first aid techniques and skill 
in their application; ability to make concise oral and written reports concerning health office activities 
and findings; ability to keep accurate records; ability to follow detailed oral and written instructions; 
ability to establish and maintain comfortable working relationships with students and others; ability to 
write legibly; clerical aptitude; physical condition commensurate with the demands of the position.
MINIMUM QUALIFICATIONS: Completion of an approved basic first aid course* and. either:
a) One (1) year of experience assisting in office work and patient-contact services in a health 
facility, clinic, physician's office or similar setting; gr
b) Possession of a license to practice as a Licensed Practical Nurse or Registered Nurse or 
possession of an Emergency Medical Technician Certificate.
(Over)
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♦NOTE: Completion of an approved basic first aid course is not a mandatory requirement for original 
appointment. However, if  not done prior to appointment, such course must be completed during the 
probationary period.
RC/DP (1.3.84) 6.26.84 354.677-014
Competitive
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MONITOR fGROUP OF CLASSES)
DISTINGUISHING FEATURES OF THE CLASS: This is routine interpersonal work involving the 
custodial care of pupils in the school buildings, on playgrounds and on class trips. (Such work 
performed within a school bus is titled School Bus Attendant). The work may require an ability to 
speak a language other than English in order to deal with a particular pupil population. Related work 
may be performed as required. The work requires independent judgement and is performed under the 
supervision of a teacher or administrator.
TYPICAL WORK ACTIVITIES;
Maintains order and prevents or intercedes in arguments or scuffles;
Directs pupils in hallways between classrooms;
In a school lunchroom assigns tables and encourages pupils to eat and behave in an orderly fashion;
On a playground maintains order and encourages participation in games or planned use of time; 
Provides assistance to pupils with special needs;
Helps to maintain cleanliness of lunchrooms and play areas;
May administer first aid for minor cuts and bruises;
May perform a variety of other duties incidental o f the prime duty of Monitor.
FULL PERFORMANCE KNOWLEDGE, SKILLS. ABILITIES. AND PERSONAL CHARACTERISTICS! 
Ability to understand and direct children courteously and firmly but tactfully; ability to speak well and 
clearly; ability to speak a language other than English if  required;* physical condition commensurate 
with the demands of the position.
MINIMUM QUALIFICATIONS; None required.
*To be demonstrated during the probationary period.
RC/DP 4.22.92 359.677-034
Non-competitive
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